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Objective
· Manage transactions
· Enter group transactions
· Produce and disseminate statements
Setup
Database administration is non-trivial. Be warned against using an old template not from www.vfa192.navy.mil/gouge; consider instead importing your data into a new database and then modifying forms/reports to suit your squadron's needs.
Compile Database
· Use the template (.accdt) to create your database (.accdb), and then close Access. 
· Run (i.e. Windows key + r) msaccess.exe /decompile, open your database, and then close Access.
· Open your database, type Alt + F11 to open a module and click Debug > Compile. Close the Visual Basic for Applications window, choose File > Compact & Repair, and then close Access.
Split Database
· You shall split your database. You must be able to re-create or modify your frontend without losing backend data. 
· Close open objects and select Database Tools > Move Data > Access Database. 
· More detailed instructions can be found online: https://support.office.com/en-us/article/split-an-access-database-3015ad18-a3a1-4e9c-a7f3-51b1d73498cc#bm2
· Consider a frontend called “mess_fe” and a backend called “mess_be” both saved on the share drive. 
Link Database
· If you already have a backend database file, connect it to your frontend.
· Select External Data > Import & Link > Linked Table Manager, select All and Always prompt for new location, select existing backend database, and then Ok and Close.
· Repeat “Compile Database” steps if necessary
Publish Database
· You should “Restrict changes to the design of the front-end database” by saving it as a compiled binary file (an .accde file). This is the file you open, but it’s looking at data in the “mess_be” file.
· Close open objects. File > Save As > Make ACCDE > Save As
Use Database
· Create Members and Groups
· If SHIFT key is held while the Access database is opened, startup options are bypassed. 
· In the mess database, startup options normally hide “Import from CSV,” “Delete Member,” and “Export to CSV” functionality. Open the database while holding the SHIFT key to enable these features.
· Baseline Members
· …by assigning all members to a $1 transaction and adjusting factors to get their total or
· …by importing transactions for one member from the Transactions tab of Member Details. The .csv file (from Excel) must have a very particular organization for imports to work.
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· Periodically backup your data by copying the backend database (i.e. mess_be.accdb) into another folder (i.e. backups\mess_be_2019-08-11.accdb). You may improve performance by periodically opening the backend file itself and selecting “Compact and Repair” only when no others are connected to the database.
· The mess.accde file (which references the backend file) is for daily use. Since NMCI is constantly changing paths of network drives, it may be necessary to remap your frontend to the backend. If you have a mess_fe.accdb file, remap it to the backend using the “Split an access database” steps. If not, re-download the mess.accdt template to make a new frontend for yourself which you can then map to your backend file and publish as a .accde file.
